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DEPARTMENT  OF  EDUCATION 

ALABAMA 


0  - 

Rales  Governing  Examinations  of  Teachers 


The  following  rules  made  by  the  State  Board 
of  Examiners  for  Teachers  should  he  followed 
by  all  county  examiners,  assistant  examiners 
and  applicants  for  certificates  to  teach  in  the 
public  schools  of  Alabama. 

1.  The  Examinations  must  begin  at  ten 
o’clock  on  the  third  Mondays  in  April,  July, 
and  December  of  each  year.  On  Tuesdays  and 
Wednesdays  the  hours  of  opening  and  closing 
will  be  determined  by  the  examiner.  Applicants 

2  must  provide  themselves  with  legal  cap  paper, 
pens,  and  ink. 

2.  The  preliminary  questions  may  be  an¬ 
swered  and  handed  in  by  each  applicant  at  ten 
o’clock;  or  they  may  be  prepared  immediately 
following  the  hour  of  ten.  These  questions  are 
mailed  to  the  examiners  about  ten  days  before 
each  examination. 
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3.  At  ten  o’clock  on  Monday,  and  after  all 

the  applicants  are  seated,  a  number  should  be 
assigned  to  each  beginning  with  one.  Let  the 
numbers  be  assigned  systematically  according 
to  proximity  of  applicants.  Applicants  must 
not  change  positions  after  these  numbers  are 
assigned.  ^ 

4.  The  examiners  should  answer  no  inquiries 
on  the  part  of  applicants  concerning  the  ques¬ 
tions  submitted.  Each  question  sheet  contains 
a  note  of  instructions  to  applicants.  They 
should  know  that  the  examiner  would  be  vio¬ 
lating  the  law  in  making  any  comment  as  to 
what  may  be  meant  by  any  questions.  Appli¬ 
cants  should  interpret  the  questions  for  them¬ 
selves. 

5.  Each  applicant  should  be  furnished  with 
a  large  envelope  across  the  end  of  which  must 
be  written  his  name,  address,  sex,  color,  and 
grade  applied  for.  The  subject,  name,  and  num¬ 
ber  of  the  applicant  should  also  be  on  each 
answer  sheet. 

6.  The  examiner  places  all  papers  in  the  en¬ 
velope.  The  applicant  must  not  do  this  under 
any  circumstances. 

7.  The  sealed  package  of  questions  must  f>e 
opened  at  10  o’clock  on  Monday  in  the  pres¬ 
ence  of  the  applicants  who  should  observe  the 
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condition  of  the  seal  before  the  package  is 
opened 

8.  The  envelopes  within  this  package  must 
be  opened  at  the  time  indicated  on  each  and 
at  no  other  time.  The  examiner  and  a  number 
oi  applicants  should  observe  the  condition  of 
each  seal. 

9.  The  answers  must  be  numbered  to  cor¬ 
respond  with  the  questions.  The  questions  should 
not  be  copied. 

10.  Each  subject  must  be  finished  during 
the  period  indicated  on  the  envelope  contain¬ 
ing  the  questions.  Any  departure  from  this  rule 
is  wholly  illegal. 

11.  The  time  allotted  to  each  subject  may  be 
determined  by  the  examiner.  For  instance, 
Arithmetic  and  U.  S.  History  and  Civics  must 
both  be  finished  before  the  noon  recess  on  Tues¬ 
day  ;  but  the  examiner  will  determine  when 
work  on  Arithmetic  should  cease  and  work  on 
History  begin. 

12.  Every  applicant  must  hand  in  his  paper 
(?n  a  given  subject  before  question  sheets  on 
a  different  subject  can  be  distributed  to  any 
of  the  applicants. 

*  13.  No  person  except  the  examiners  and  the 
applicants  is  to  be  allowed  in  the  room  for  any 
reason  whatever. 
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14.  On  finishing  a  given  subject  each  appli¬ 
cant  shall  remain  seated  until  all  the  others 
finish ;  or  he  may  retire  from  the  room  and  not 
return  till  all  finish. 

15.  When  an  applicant  desires  to  leave  the 
room  he  must  hand  in  his  paper  on  the  subject 
then  under  consideration.  The  paper  thus  hand¬ 
ed  in  will  be  his  examination  on  that  subject. 

16.  Applicants  must  not  be  disturbed  by  talk¬ 
ing.  If  an  applicant  desires  to  speak  to  the 
examiner  let  him  indicate  his  wish  by  holding 
up  his  hand  whereupon  the  examiner  will  go  to 
him. 

17.  Question  sheets  may  be  distributed  to  the 
applicants  while  they  are  seated  and  under  no 
other  circumstances. 

18.  Applicants  are  not  allowed  to  see  their 
papers  after  handing  them  to  the  examiner ;  nor 
must  they  handle  in  any  wise  the  envelope  con¬ 
taining  such  papers. 

19.  Applicants  who  communicate  with  each 
other,  either  directly  or  indirectly,  while  tl^p 
work  is  in  progress  should  be  sent  from  the 
room  immediately  and  not  allowed  to  finish  the 
examination. 

# 

20.  Applicants  using  notes,  books,  or  helps 
of  any  kind  must  be  sent  from  the  room  at 
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once  and  not  allowed  to  complete  the  examina¬ 
tion.  With  the  facilities  now  provided  by  law 
the  examiners  will  be  inexcusable  in  allowing 
unfairness  on  the  part  of  the  applicants. 

21.  Any  suspicious  action  on  the  part  of  an 
applicant  requires  a  prompt  and  full  investiga¬ 
tion  by  the  examiner. 

22.  Penmanship  will  be  graded  from  the  pa¬ 
per  submitted  on  the  subject  of  Reading,  except 
as  provided  in  rule  29. 

23.  After  opening  an  envelope  containing 
questions  on  more  than  one  subject  the  exam¬ 
iner  can  not  be  too  careful  in  guarding  all  the 
questions  thus  exposed. 

24.  The  care  with  which  examiners  should 
safeguard  all  the  papers  submitted  by  appli¬ 
cants  until  they  are  delivered  securely  enclosed 
to  the  express  company  is  second  not  even  to 
the  care  with  which  the  questions  themselves 
should  be  protected.  Nothing  should  be  allowed 
to  prevent  the  immediate  shipment  of  the  ans¬ 
wer  papers  after  the  examination  is  completed. 

25.  A  teacher  holding  a  third  grade  certifi¬ 
cate  that  does  not  expire  within  the  first  three 
months  succeeding  any  examination  may  sub¬ 
stitute  such  unexpired  third  grade  certificate  in 
an  application  for  a  second  grade  or  a  first 
grade  certificate  and  thereby  be  exempt  from 
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examinations  in  agriculture,  physiology,  orthog¬ 
raphy,  reading,  and  penmanship. 

26.  A  teacher  holding  a  second  grade  certifi¬ 
cate  that  does  not  expire  within  the  first  three 
months  succeeding  any  examination  may  sub¬ 
stitute  such  unexpired  second  grade  certificate 
in  an  application  for  a  first  grade  certificate 
and  thereby  be  exempt  from  examinations  in 
agriculture,  physiology,  orthography,  reading, 
penmanship,  geography,  arithmetic,  Alabasia 
history,  United  States  history  and  civics.  A 
teacher  submitting  a  second  grade  certificate 
bearing  date  of  the  examination  of  July,  1911, 
or  of  any  succeeding  examination  may  also  be 
exempt  from  the  examination  on  the  subject  of 
theory  and  practice  of  teaching  and  class  man¬ 
agement. 

27.  In  every  case  where  a  certificate  is  sub¬ 
stituted  and  depended  upon  as  a  part  of  an  ex¬ 
amination,  the  applicant  shall  either  receive  a 
higher  grade  certificate  than  that  submitted  or 
the  old  certificate  shall  be  returned.  For  exam¬ 
ple,  if  an  applicant  tries  to  raise  a  third  grade 
certificate  to  a  second  and  does  no  work  in  ag- 
riculture,  physiology,  reading,  penmanship,  a^u 
orthography,  he  would  not  be  entitled  to  receive 
a  new  third  grade  certificate. 

28.  A  teacher  holding  a  certificate  that  Ex¬ 
pires  at  or  about  the  time  of  any  examination 
may  stand  the  entire  examination  for  any  grade 
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of  certificate,  and  the  expiring  certificate  shall 
continue  in  force  until  such  time  as  a  final  re¬ 
port  shall  be  made  by  the  board  of  examiners 
upon  the  result  of  such  examination  in  that 
county. 

j29.  THE  BOARD  OF  EXAMINERS  WILL 
INCLINE  TO  SHOW  NO  LIBERALITY  TO 
ANY  APPLICANT  IN  WHOSE  PAPERS  ON 
ANY  SUBJECT  ARE  FOUND  NOTICEABLE 
DEFICIENCIES  IN  PENMANSHIP,  SPELL¬ 
ING,  GRAMMAR,  OR  COMPOSITION. 

TEMPORARY  CERTIFICATES. 

30.  Only  those  who  were  prevented  from 
attending  the  last  regular  examination  because 
of  “non-residence”  or  “sickness”  are  eligible  to 
make  application  for  temporary  certificates. 

31.  If  sickness  is  assigned  as  the  basis  of 
the  application,  a  physician  must  certify  that 
the  sickness  was  of  so  serious  a  nature  as  to 
prevent  the  applicant’s  attendance  upon  the 
examination. 

§2.  NO  APPLICANT  WHO  SUBMITS  PA¬ 
PERS  UPON  ALL  THE  SUBJECTS  IN¬ 
CLUDED  IN  THE  REQUIREMENTS  FOR 
THE  CERTIFICATE  FOR  WHICH  HE 
mIkes  APPLICATION  MAY  APPLY  FOR  A 
TEMPORARY  CERTIFICATE  AND  ASSIGN 
“SICKNESS”  AS  THE  REASON. 
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33.  The  holder  of  a  temporary  certificate 
must  in  all  cases  enclose  such  certificate  with 
his  examination  papers  in  the  next  examination 
following  the  date  borne  by  the  temporary 
certificate.  The  temporary  certificate  is  valid 
to  the  date  upon  which  the  Board  of  Examin¬ 
ers  may  send  reports  to  the  applicants  of  the 
results  of  the  next  regular  examination  in  that 
county. 

jf 

SECTION  1723  CODE  OF  ALABAMA. 

“Temporary  Certificate .” — The  State  Board  of 
Examiners  may,  upon  recommendation  of  any 
city  superintendent,  town  superintendent,  or 
chairman  of  any  board  of  district  trustees  en¬ 
dorsed  in  each  case,  by  the  county  superintend¬ 
ent  of  the  county  designated,  to  any  teacher 
who,  at  the  time  of  the  last  preceding  examina¬ 
tion,  was  not  a  resident  of  Alabama,  or  who,  at 
such  time,  was  prevented  by  sickness  from  tak¬ 
ing  the  examination,  provided  that  such  person 
last  named  shall  be  required  to  furnish  the 
certificate  of  a  physician.  All  temporary  certifi¬ 
cates  shall  be  valid  only  from  date  of  issuer  to 
the  date  on  which  may  be  made  a  final  report 
by  the  Board  of  Examiners  upon  the  appli¬ 
cants  from  the  county  in  which  the  holder  of 
the  temporary  certificate  stands  the  examina¬ 
tion  at  the  next  succeeding  regular  examina¬ 
tion.  After  receiving  one  temporary  certificate 


8 


no  teacher  shall  receive  a  second  temporary 
certificate  until  he  shall  have  obtained  at  a 
regular  examination  a  certificate  to  teach  in 
the  public  schools  of  this  State.  All  tempo¬ 
rary  certificates  shall  be  issued  without  cost. 

glanks  to  be  used  in  applying  for  temporary 
certificates  may  be  obtained  from  the  Depart¬ 
ment  of  Education  at  Montgomery  or  from  any 
county  superintendent. 

34.  After  completing  the  examination  the  ex¬ 
aminer  will  make  a  list  of  all  the  applicants, 
placing  opposite  each  name  the  color,  sex,  grade 
applied  for,  and  postoffice  of  the  applicant,  and 
will  mail  the  list  to  to  Board  of  Examiners. 
The  package  containing  the  examination  papers 
will  not  be  opened  by  the  Board  of  Examiners 
until  they  receive  the  list  together  with  the 
financial  sheet  showing  the  amount  paid  into 
the  treasury  for  fees  received,  less  expenses  for 
transmission  of  money  and  papers. 

35.  The  duck  bags  used  in  carrying  the  ques¬ 
tions  to  the  examiners  should  be  returned  each 
time  for  future  use. 

^36.  The  examiner  should  be  prompt  in  ac¬ 
knowledging  receipt  of  the  questions  for  each 
examination.  Postal  cards  already  printed  are 
sjnt  them  for  that  purpose. 

37.  Applicants  are  expected  to  take  the  ex¬ 
aminations  in  their  own  counties,  or  give  satis* 


factory  reasons  before  being  admitted  else¬ 
where. 

38.  Any  standard  text-book  will  be  sufficient 
to  cover  all  the  requirements  on  a  given  sub¬ 
ject. 

39.  A  person  who  was  in  any  way  connected 

with  a  training  school  for  teachers  must  not  act 
as  assistant  examiner  if  any  students  of  such 
school  are  taking  the  examination.  ¥ 

LIFE  CERTIFICATES. 

I.  The  applicant  must  make  proof  that  he 
has  held  a  first  grade  Alabama  State  certificate 
during  five  years,  60  months. 

II.  He  must  have  had  an  actual  experience 
as  a  teacher  regularly  employed  in  some  school, 
public  or  private,  state  or  denominational,  in 
Alabama  or  elsewhere,  during  each  year  of  the 
five  year  period  covered  by  his  holding  of  the 
Alabama  first  grade  State  certificate  referred 
to  in  rule  (I). 

III.  The  record  of  experience  as  a  teacher 
and  the  record  of  holding  the  Alabama  fir&t 
grade  certificate  need  not  be  continuous,  but 
may  be  covered  in  part  by  each  of  two  first 
grade  certificates  issued  by  the  Board  of  Exam¬ 
iners  since  June,  1899,  or  issued  by  some  county 
board  of  examiners  in  Alabama  previous  to 
1899. 
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IV.  Even  after  one  becomes  eligible  to  apply 
for  a  life  certificate  be  would  render  himself  in¬ 
eligible  by  receiving  a  certificate  of  lower  grade 
than  a  first  until  such  time  as  he  might  again 
receive  a  first  grade  State  certificate. 

\  Time  spent  as  a  student  while  one  holds 
a  first  grade  State  certificate  can  not  be  con¬ 
strued  as  meeting  the  law’s  demand  for  actual 
experience  as  a  teacher,  unless  the  person  is  a 
regularly  appointed  tutor,  instructor  or  prac¬ 
tice  teacher  in  a  model  school,  while  thus  pur¬ 
suing  his  course  as  a  student. 

VI.  Proof  of  holding  a  first  grade  State  cer¬ 
tificate  may  be  made  by  enclosing  the  certificate 
with  one’s  examination  papers. 

VII.  Proof  of  having  the  legal  requirement 
in  the  matter  of  actual  experience  as  a  teacher 
may  be  made  by  certificate  of  school  officials, 
or  by  affidavit  of  the  applicant  stating  length 
of  service  in  the  several  positions  held,  giving 
dates  and  places. 

VIII.  The  “sketch”  required  of  each  appli¬ 
cant  should  confine  itself  to  matters  of  detail 
touching  the  applicant’s  own  experience  as  a 
teacher. 

*IX.  Three  testimonials  from  well  known  ed¬ 
ucators  must  accompany  each  application  for 
a  life  certificate  certifying  that  the  applicant 
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has  shown  a  “high  degree  of  proficiency  and 
professional  attainment.” 

X.  Examinations  for  life  certificates  will  be 
based  each  time  on  two  or  three  standard  edu¬ 
cational  books  announced  by  the  Department 
of  Education  upon  request. 

XI.  The  attainment  of  a  “high  degree  of 
proficiency”  will  be  determined  by  a  strict  grad¬ 
ing  on  these  points : 

1.  Spelling ; 

2.  English  Grammar ; 

3.  Composition  and  Paragraphing; 

4.  Style ; 

5.  Knowledge  of  Specified  Books. 

XII.  The  examinations  are  conducted  in  each 
county  of  the  State  on  the  third  Mondays,  Tues¬ 
days  and  Wednesdays  following,  in  April,  July, 
and  December. 


? 
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Information  For  Applicants  for 
v*  Alabama  Teachers’ 
Certificates 

1  - 

THIRD  GRADE  CERTIFICATES. 

Applicants  for  this  grade  of  certificate  are 
required  to  stand  examinations  upon  the  sub¬ 
jects  of  orthography,  reading,  penmanship, 
grammar,  practical  arithmetic,  United  States 
history,  geography,  the  elementary  principles 
of  physiology  and  hygiene,  agriculture,  and  the¬ 
ory  and  practice  of  teaching. 

SECOND  GRADE  CERTIFICATES. 

Those  who  apply  for  this  certificate  must 
tak$  examinations  in  the  following  branches, 
in  addition  to  those  required  of  applicants  for 
certificates  of  the  third  grade :  Additional  re¬ 
quirements  in  arithmetic,  history  of  Alabama, 
English  grammar  and  literature,  geography, 
United  States  history  and  civics,  and  class 
management. 
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FIRST  GRADE  CERTIFICATES. 


An  applicant  is  entitled  to  receive  this  cer¬ 
tificate  only  after  standing  a  satisfactory  ex¬ 
amination  upon  all  subjects  mentioned  in  the 
requirements  for  third  and  second  grade  certifi¬ 
cates  and  the  following  additional  branches : 
Algebra,  geometry,  physics,  elementary  psychol¬ 
ogy,  the  school  laws  of  Alabama,  and  advanced 
English  (Higher  grammar,  literature,  and  com¬ 
position  and  rhetoric.) 

TEXT  BOOKS. 

The  Board  of  Examiners  employ  no  particular 
series  or  set  of  text-books  as  a  basis  for  these 
examinations,  though  we  recommend  the  books 
adopted  for  use  in  the  public  schools  of  Ala¬ 
bama  as  ample  on  the  subjects  covered. 

Other  suggestions  are  given  as  follows : 


ENGLISH. 


1.  Advanced  Grammar — Reed  &  Kellogg's 
Higher  Lessons  in  English  (State  adopted.) 

2.  Literature. 

a.  Simond’s  History  of  American  Liter¬ 
ature — Houghton  Mifflin  &  Co.,  N.  Y. 

b.  Halleck’s  History  of  English  Litera¬ 
ture — American  Book  Co.,  Cincinnati. 

c.  Any  of  the  following  series  of  claslics : 
Eclectic  and  Gateway,  American 
Book  Co.,  Cincinnati. 
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The  Silver — Silver,  Burdett  &  Co., 
Atlanta. 

Standard — Ginn  &  Co.,  Atlanta. 

Pocket — The  Macmillan  Co.,  Atlanta. 

3.  Composition  and  Rhetoric — Brooks  and 
Hubbard,  American  Book  Co.,  Cincin- 
%  nati;  Lockwood  and  Emerson,  Ginn  & 
Co.,  Atlanta. 

f  CIVICS. 

McBain  and  Hill’s  How  We  Are  Governed  in 
Alabama  and  the  Nation  (State  adopted.) 

.  Loveman,  Joseph  and  Loeb,  Birmingham. 

Peterman’s  Civil  Government,  American  Book 
Co.,  Cincinnati. 

Thorpe  and  McCorvey’s  The  Government  of  the 
United  States  and  of  Alabama,  Hinds 
and  Noble,  New  York. 

THEORY  AND  PRACTICE  OF  TEACHING 
AND  CLASS  MANAGEMENT. 

White’s  Art  of  Teaching,  American  Book  Co., 
^  Cincinnati. 

Bagley’s  Class  Room  Management,  The  Macmil¬ 
lan  Co.,  Atlanta. 

Dutton’s  School  Management,  Chas.  Scribner’s 
Sons,  New  York. 
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PSYCHOLOGY. 


Titchener’s  Primer,  the  Macmillan  Co.,  Atlanta. 
McKeever’s  Psychologic  Method,  A.  Flannagan, 
Chicago. 

Head’s  Introductory,  Ginn  &  Co.,  Atlanta. 

BOARD  OF  EXAMINERS.  ? 

H.  J.  Willingham,  President. 

P.  W.  Hodges,  Secretary.  ^ 

Miss  Priscilla  Goodwyn. 
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